
necessary. Shall perform such other duties as may be assigned by the City 

Manager, Police Chief or Police Sergeant. 

Clerk Typist -Police Department 

Assists with general office work including customer service, receiving payments, 

word processing, data entry, filing and photocopying. Shall perform such other duties 

as may be assigned by the City Manager, Police Chief or Police Sergeant. 

Fire Chief 
The Fire Chief is charged with the prevention and extinguishment of fires, the 

protection of life and property against fire, the removal of hazards, the performance 

of other public services of an emergency nature assigned to it, and conducts an 

educational fire prevention program. The Fire Chief shall cause rules and regulations 

for Department to be adopted, and furnished to members of the Department. The 

Fire Chief shall be responsible for the maintenance and care of all property and 

equipment used by the Fire Department. The Fire Chief shall designate assistants, 

deputies, captains and other officers with the approval of the Manager. Shall perform 

such other duties as may be assigned by the City Manager. 

Building Inspector 
The Building Inspector is responsible for the issuance of permits and the inspection 

of all work involved in construction under the provisions of the adopted Codes of the 

City, the safety inspection of all premises, including structures thereon, and the 

enforcement of zoning regulations of the City. Investigates complaints, prepares a 

variety of reports and assists residents with questions regarding related codes. Shall 

perform such other duties as may be assigned by the City Manager. 

Clerk/Typist -Building Department 

Responsible for processing and maintaining related records and accounts. Assists 

with general office work including customer service, receiving payments, word 

processing, data entry, filing and photocopying. Shall perform such other duties as 

may be assigned by the City Manager or Building Inspector. 

Superintendent of Public Works 

The Superintendent of Public Works is responsible for all matters relating to the 

management, maintenance and operation of the physical properties of the City, 

including the construction and maintenance of sewer and water mains, the 

construction and maintenance of all improved and unimproved street surfaces, the 

cleaning of improved streets, the removal of snow, the construction and 

maintenance of sidewalks, the operation of the Garbage and Rubbish Collection and 

Disposal Service of the City. Shall perform such other duties as may be assigned by 

the City Manager. 

Foreman -DPW 
Serves as working supervisor. Responsible for coordinating or instructing other 

workers and participating in the work associated with general public works activities. 
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Shall perform such other duties as may be assigned by the City Manager or 
Superintendent of Public Works. 

Crew Leader 
Oversees the work crews and is assigned to operate trucks, heavy equipment and 
other power equipment. Participates in a wide range of manual labor and 
tasks in support of works operations. perform such other duties as may 
be assigned by the City Manager, Superintendent of Public Works or DPW 
Foreman. 

Laborer 
Performs a wide range of manual labor and tasks in support of works 
operations and parks maintenance. trucks, heavy equipment and other 
power equipment. perform such other duties as may be assigned by the City 
Manager, Superintendent of Public Works, Superintendent of Parks or DPW 
Foreman. 

Mechanic 
Performs a variety of skilled repair and maintenance tasks on equipment, vehicles, 
engines, tools and machinery. Shall perform such other duties as may be assigned 
by the City Manager, Superintendent of Public Works, or DPW Foreman. 

Water Distribution Operator 
Responsible for the operation and maintenance of City water mains, connections 
and other facilities pertaining to the Water Distribution System. Shall perform other 
such duties as may be assigned by the City Manager, Superintendent of Public 
Works or DPW Foreman. 

Superintendent of Parks 
Responsible for the control and regulation of the planting of trees; planning, 
development, maintenance, management and operation of parks, boulevards and 
recreation facilities. Supervises, plans and coordinates the operation, maintenance 
and repair of the municipal parks and directs personnel in parks projects . 
.Responsible for all work at the municipal cemetery including coordinating the 
opening, closing and maintenance activities. Monitors operations and facilities. Shall 
perform such other duties as may be assigned by the City Manager. 
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